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Introduction

The Financial System Stability (FSS) Directorate of the Central Bank of Nigeria (CBN) is charged
with the primary responsibility of delivering a stable and sound financial system. In discharging
these responsibilities, departments in the FSS directorate regulate and supervise Financial
Institutions (FIs) under the purview of the CBN.

Part of the regulatory function is the grant of licences to prospective Fls, a process that helps the
CBN ensure strong foundation for stable institutions. The licensing role is performed by the
Licensing and Approval Division (LAD) of the Financial Policy and Regulation Department
(FPRD), and the Payments Policy and Licensing Office of the Payment System Management
Department (PSMD).

Another part of the regulatory function is processing approval requests of Fls including approval
of top management staff, changes in directors and addresses, and other requests as required by
regulations. These functions cut across several departments including FPRD, Banking Supervision
Department (BSD), Other Financial Institutions Department (OFISD), Payment Service
Management Department (PSMD), Trade and Exchange Department (TED), and Banking Services
Department (BKSD).

This document is the user manual for the Licensing Approval and Other Requests Portal (LARP)
which is the portal to be used for the license application and approval process.
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Registration Process

Open a browser, either Microsoft Chrome or Microsoft Edge and input the URL
(https://larp.cbn.gov.ng/) to access the application.

On the navigation bar below, click on “Register”.

&) A Not larp.chn.gov.ng ° e @ ‘

Login Register

REQUEST FOR
AP

Get Started >

Welcome To CBN Licensing, Approvals And Requests Portal

an apply for Fina ences request 5o appeovals an

=

Apply For Licence Apply For Other Requests
Approvals

This launches the page below:
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https://larp.cbn.gov.ng/

i

New Institution Registration
Kindly fill all required information

Proposed Institution Details

Application Type *

' +—

Application Type is required

Proposed Institution Name *

Microfinance Bank Limited

CAC Reservation Code *

Details of the person making the application for the institution

Applicant First Name * Applicant Last Name *

Steps:

e Select an “application type”, from the drop-down list above and then enter the proposed
institution name (as reserved by CAC).

e Enter the CAC Reservation Code.

e Enter the Applicant details and submit the registration details.

Please note the following:
1. If the proposed application name is already an existing financial institution, the system
will not accept the name.

2. If the LGA of the proposed application is in a Tier 1 LGA location, you will be required
to pay the minimum deposit based on the location of the proposed MFB.
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3. If the LGA of the proposed MFB is not in a Tier 1 LGA location, you may select the

Tier of the application you want to register the application.

New Institution Registration

Kindly fill all required information

Proposed Institution Details

Application Type *

State Micro-Finance Bank
Tier 1 Unit Micro-Finance Bank

Tier 2 Unit Micro-Finance Bank

CAC Reservation Code *

Details of the person making the application for the institution

Applicant First Name * Applicant Last Name *

‘ Close
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The applicants email address must be verified. This will involve an OTP being sent to the
applicant’s email address. After the verification, the user can continue with the registration
process.

Applicant Middle Name Applicant Phone Number *

liu I] l l

Applicant Email Address *

Confirm Email Address *

Payment Details

Minimum Capital Deposit g

& 50,000,000

Application Fee g

& 50,000

| agree with the terms of use

Already have an account? Sign In!
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The applicant would be required to input the OTP that was sent to their email to complete verification in
other to proceed.

Email Verification
Kindly enter OTP sent to |

The applicant would be required to check the “T agree with the terms of use” and click on register
to complete the registration process.
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Note: Once your registration is completed, an email will be sent, and the applicant will be
required to make payments for the Application Fee and the Minimum Capital Deposit at his
preferred Bank within 72hours.

See screenshot for the mail received upon registration:
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CBN Licensing, Approvals and
Other Requests Portal

Hello Arewa,

Your Tier 2 Unit Micro-Finance Bank license application process has been logged.

To continue with your application, take the payment references below to your bank and make
payments for your application fee and minimum capital deposit.

Kindly note that these payment references have also been sent to your email address.
You will get your log in credentials after payments has been successfully verified and

approved by CBN.

Please note if payments are not made within 3 days (72 hours), the application will be
terminated.

Application ID:[ ]

Application Type: Tier 2 Unit Micro-Finance Bank

Company Name: { )

Application Fee:
Amount: 850,000
Transaction Reference] ]

Minimum Capital Deposit:
Amount: 850,000,000
Transaction Reference] J

CBN LARP Support Team.

PLEASE NOTE

Once the Bank has made your payment, they will give you a printout. You will need to wait for
24 — 72 hours for the payment to be verified and approved by CBN.

When the payment process has been completed, you will get an email with your username and
default password which you will use to log into the system.
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Thereafter, you will be prompted to change your password. Ensure your password consists of
Uppercase, Lower Case, Number, Special Character, and it must be a minimum of 8 characters.

Application Process

The applicant logins with the credentials sent to his mail and he will be prompted to change his
default password.

g

Hello! Welcome Back
Login with your information to access the
portal

Username *

Password *

Don't have an account yet? Sic

Company Information

The applicant will see the share capital in Naira depending on the application type chosen. In the

example below, the applicant is applying for a Tier 2-unit Micro-Finance Bank license whose
share capital is N200,000,000.

Classification: Internal

12



i

CBN Licensing, Approvals
ond Request Portal

® Application

sh nstructions

& Trock Application

1l

i

CBN Licensing, Approvals
and Request Portal

@ Application
th nstructions

€ Trock Applicotion
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Tier 2 Unit Micro-Finance Bank
Application

Home ~ Tier 2 Unit Micro-Finance Bank Application

©

Company Detals Document Upieacs

Proposed Company Details

All holds with * are compuisory. Hovar on tha @ I0on 1o 500 detalls of input feld

Hi, Dorcas Arewa EJ

© ocuide
Proposed Company Name & CAC Reservation Code @ Company Contoct Email
o]
( ll | | )
Proposed Company Address *

OWAGWALADA ABLJA

Proposed State Location * @ Local Government Area * & Contact Phone Number *

R

Share Capital in Noira (%) * ©

ive Phone b
TN e )
o
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@ Tier 2 Unit Micro-Finance Bank
CanLicanalng. Approviss Application

ond Request Portal Home ~ Tier 2 Unit Micro-Finance Bank Application

sh nstructions Q
& Trock Application

Company Detals Document

Proposed Company Details

All holds with * are compuisory. Hovar on tha @ I0on 1o 500 detalls of input feld

© oulde
@ Proposed Company Name & CAC Reservation Code @ Company Contoct Email
Q@
C—1 )
CBN Licensing, Approvals I I
and Request Portal

Proposed Company Address *

OWAGWALADA ABUJA
th nstructions

& Trock Applicotion Proposed State Location * @ Local Government Area * & Contact Phone Number *

Share Capital in Noira (%) * ©

ive Phone
(LY — ]
o

After the details have been filled, the applicant will be requested to upload supporting documents
as requested below, click on save and proceed.
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= . Dorcoe Arowo E]

O oulde
@ Tier 2 Unit Micro-Finance Bank
CoN Usenelng, Approvats Application
ond Request Portal Home « Tier 2 Unit Micro-Finance Bonk Appication

h mtructionn

& Trock AppRcation

Compony Detoils Documant Uploads
Document Uploads
Al Seicis with * 0re coOMpUisary. HOver on the © Kon o 300 cetols of Input foid
CBN Licensing, Approvals
and Request Portal Draft MEMART * () CAC Reservation * O Feasibility Study * ©

£ vuplood £ upload £ Uplooa
@ Application

e structions

aMLjertt o Operations Manual * ) £RM Draft *

& Trock Application £ upood n £ Uplood n L Uplcod n
shareheéders Agreemant *
(o]

After a successful document upload, the applicant is required to fill in the shareholders details:
Click on Add new shareholder to add a shareholder.
NOTE:

Please note that the total shareholder amount invested must be equal to the share capital
depending on the application type.

Shareholders

You can Add an Individual Shareholder, Corporate or Both as follows:
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1. Individual Shareholder

e Ensure the name and BVN number are correct, this will be validated by the system
e Enter the amount invested in the institution in Naira and indicate if the funds are local
or foreign, thus:

1.
2.

3.

If the funds are local, applicant is expected to give a breakdown of the funds.
Applicant is not required to complete the whole Table; only complete the rows
evidence are available for.

Ensure that the breakdown of the amount invested must sum up to the amount
declared to have invested in the institution otherwise that shareholder cannot
be added successfully.

If the funds are foreign, applicant will be required to upload a copy of the
Certificate of Capital Importation.
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M Dorcas Arowa

@ Tier 2 Unit Micro-Finance Bank
CBNLicensing. Approvals Application

and Request Portal Home ~ Tier 2 Unit Micro-finance Bank Applcation

th ratructions @ @ g

& Trock Application

Compary Detolls Document Upioods Shareticiders Detaits

Shareholders

Shareholders

52

CBN Licensing, Approvais

and Request Portal
+  Add New Sharehoider

ok atructions NO ShOoranoIers O030A TSk "ACO Nevay SHOrenoie” DUtIon CDHove

& Trock applcotion

If the Shareholder is also a director, select “Yes” where you have, “Is this Shareholder also a
Director” otherwise click on “Add Shareholder.”

1. Select the Director Type and add all the information required and attach all the
documents for shareholder and click on “Add Shareholder”

2. Enter the Directors “Education Details”, “Work Experience”, “Professional Membership”

3. More information can be added under each category by clicking on the “Add” button

4. Select the bank and provide the Directors Bank Details and click on “Add Shareholder”

Shareholder will be successfully created just as shown below:
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Add New Shoreholdat

AOd Now Shoreholcdor

Shareholder Personal Information

AN s with * are compuizoey. Hovet 0n the © iCon 1O see Setais of Input fisid

et
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Yoo -

Other Name(s)

[ucr-zu'nq[nrur.u\{ X = ]
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Next, bank details to be filled by the applicant, then select Save and Proceed.

Add New Shareholder X

- A 4

Shareholder Details Bank Details Source of Funds Document Uploads

Shareholder Bank Details

All fields with * are compulsory. Hover on the @ lcon to see details of input fleid

Bank * Account Number * Bank Address *

+ Add Bank Details
Previous Save And Proceed °
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Add New Shareholder

Shareholder Sources of Funds

All fields with * are compulsory. Hover on the @ icon to see details of input field

re sources of Funds provided in the table below sums up to the ar

ount Invested in this institution, also ensure that amounts are

Source * Amount * Supporting Document *

Cashflow from a business v N 50,000,000 * Upload adraps.p n

Amount invested: 50,000,000

Total Source of Funds: 50,000,000

+ Add Source
Save Ar‘d Proceed a

Hi Dorcas Arewa 3]

CBN Licensing, Approvals
and Request Portal

@ Application Shareholders
Icatk
s LEASE ENSURE AT NO RELATED GROUP OF SHAREHOLDER {OLD MORE THAN 49

tls Instructions

8 Trock Application
+ Add New Shareholder

Shareholder

v . Type: incomplete Update
Individual

o share copital (M200,000,000)
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@ The Banknet - Home X | 4 SecurlD Governance & Ufecycle X | @ Home x @7 it Micro-Finance Bank © X + v - a X

« C @ larp.cbn.gov.ng/applicatior 2 v »0 &

Hi, Dorcas Arewo E

Individual

@ Guide
CBN Licensing, Approvals Shareholder
and Request Portal G e Fullname: Amount invested: s
BABA SALEH #~50,000,000
Individua
@ Application
tls Instructions
Shareholder
Track Application F A t d:
< ’ v 4 Type: completed Jpdate
BABA ZARA N5,000,000

Individuaol

Corporate Shareholder

e Ensure the company name and TIN number are correct, this will be validated by the
system

e Enter the amount invested in the institution in Naira and let us know if the funds are local
or foreign

1. If the funds are local, applicant is expected to give a breakdown of how the
funds were secured, how much was secured from each source and attach
evidence

2. Applicant is not required to complete the whole Table; only complete the
rows evidence are available for.

3. Ensure that the breakdown of the amount invested must sum up to the
amount declared to have invested in the institution otherwise that
shareholder cannot be added successfully.

4. If the funds are foreign, applicant will be required to upload a copy of the
Certificate of Capital Importation.

e Attach ALL the documents (They are all compulsory)
e Click on “Validate TIN” and wait for the TIN to be validated
e Click on “Add Shareholder”

NB:
1. The amount provided by all the shareholders must sum up to the company’s’ Share

Capital in Naira provided in the company information, otherwise submission of the
application will not be successful.
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2. Once this information has been provided successfully, this color will change from Red to
Green.

A shareholder that has been added can still be deleted by clicking “Delete” under the
sharcholder’s name.

Directors

e Select the type of Director
e Ensure the name and BVN number are correct, this will be validated by the system
e Ensure the person(s) is older than 18 years

Note:

Applicant can only add one Managing Director

The managing director cannot be a managing director in another financial institution
Applicant must add an independent director for the institution

Applicant must meet the guidelines requirements for minimum and maximum
number of directors.

PoNbdE

= M Dosten Arewn a

@ Gude

@ Tier 2 Unit Micro-Finance Bank
CBN Licensing, Approvals App“cotion

and Request Portal Home - Tier 2 Unit Micro-Finonce Bank Appecation

Instructions SN
th % LVEER
s N
>

€ Track Appication

Compary Details Document Upioods Shosetioiders Detolls Diroctors Detoils

Directors

fieicts with * are compulstry. Hover on the O icon 1o sse details of input Neld
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il

Directors

All flolds with * are compuisory. Hover on the © icon to soo aotods of input fleld

CBN Licensing, Approvals
and Request Portal

4 Add New Diroc!
@ Application

th Instructions
No graciors odded, Chick "A0a New Diractor” Dutton obove

€ Track Appication

Add New Director

©

Direcior Detoils ecior {d tiona WO Capenanc e Pr o e

Director Information

All floids with * are compuisory. Hover on the @ icon to see detals of Input Neid

Director Type *

MENogGing Deactor X «

Representing Shareholder * Flrst Name * Last Name *
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Ackd N Director

Birsctar Typs *

wionaging Direcior

Director Information

Representing Sharehobdes * First Homss * &
{ { J
rifher Mame{s) EVH @

' | c8
Phane Mumibes * Errail *
@ { J
hddraas *

All fiolds with * omne compulsory. Hover on tha 0 licon bo seo detalls of input Hold

Lost Home * &

Dovite od Blrth ®

oz/ 021990

Cander *

Wik

Director.

Ak Nesw Director

Attach ALL the documents (They are all compulsory)
Enter the Directors “Education Details”, “Work Experience”, “Professional Membership”
Applicant can add more information under each category by clicking on the “Add” button
Select the “bank” and provide the Directors Bank Details
Validate the BVN by clicking on “Validate BVN” and click on “Add Director” to add the

Classification: Internal

kionioging Diractor
Representing Sharehokder " First Mame * @ LastHame * &
{ { J {
@ther Nama{s) BYN" @ Bote of Birkh *
I I ﬂ ozfoz/ws0
Fhane Mumbar = Emeall * Sender *
L% I I l Molka
Address *
WWUISE 2
- -
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Adid N Director

Director Education Information

Al Phmkcia wdlh * One SOl BOTY. ROy On the O e Do fae et oF ingt Thelcd

Inetitution Marms * Qualification * Coute of Study *
: [ [Li1ee i
1
Stort Dote * Ens Date *
o oz f 2008 a oz o (R =] ]

+  add Educotion
= ®

Add New Director

Director Work Experience
Al b with * Ond SOMPLISSY. Hower On Tha O iCon 10 Sl Seais of ingul fald
Organisation Mome * Work Experience Detalls * Start Date *
AMMCOM MAMAGER azfazf2on =
1
End Dot *
2 0 20 =]
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Adhd Nesw Director x

Indgr it

Director's Professional Membership

Al Tk wAth * ONG SOMpL SOTY. Mo O (e O e 10 Sl St of ingin Tl

BT T

Attach ALL the documents (They are all compulsory)

Enter the Directors “Education Details”, “Work Experience”, “Professional Membership”
Applicant can add more information under each category by clicking on the “Add” button
Select the “bank” and provide the Directors Bank Details

Validate the BVN by clicking on “Validate BVN” and click on “Add Director” to add the
Director.
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Add New Director X

Document Upload
Al Sieicis Wit " Ofe COMPUIBOrY. Hover on the O iICon 10 188 Selals of InouUl Neld
* Sig ° ion * Consent to act os director * cv*
£ uplcag ADRAPS ADE a f Uplood ADRAPS OKF n % uploog ADRAPS OKF n
Means of Identification * Police Clecrance * Relorence Letters *

£ Upload ADRAPS Oxt a T Uplood ADRAPS ADIE a t Uplooca ADRASS ADM a

@ Tier 2 Unit Micro-Finance Bank
CNLicensing. Approvals Application
and Request Portal Home - Tier 2 Unit Micro-Finonce Bank Applcation

th Instructions @ a @ g
€ Trock Appication g

Compary Detoils Document Uploads Sharerokders Details Diroctors Detoils Summary

Application Summary

Kirlty conlitm provicsed Indarmation Delow and cick "Compiste Application” Button

Application Summary

e All the information provided will be available for applicant to review and confirm.
e The information can still be edited to change the information initially provided.

e Only when all the requirements have been met before submission of the application can
be successful.

e Once you click on “Finalize and submit for AIP” you will receive an email confirmation.
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CBN Liconsing, Approvals
and Request Portal

Q@ Application

th Instructions

€ Trock Appication

Application Summary

Kindty conlirm provided information below ond click ‘Compiete Application” Button

Basic Application Information
SiN Appication 1D Appication Stotus Applicaton Type License
1 NF BU204042023101 Intatea MFBL2
.
Company Information
SiN Contact Email Contact Phone Company Nome

Jsass mcronnance e

i

CBN Liconsing, Approvals
and Request Portal

th Instructions

€ Track Appication

Shareholders' Information

siN Name shorehoider Type

1 l I naicual
< l I NoNIoual
E l I nanvicual
4 l l ndivicual

Source of Fund

Loco

Loco

Offshore

Loco
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CBN Licensing, Approvals
and Request Portal

i Appiic
ik Ingtructions

& Trock Applcation

I

Directors' Information

5fH Full Home

B S

ndikadual

ndrddual

rvdividual

naiiAcual

Direcioe Typs

MADIng D aCloe

LooO
Loca
[= 510 ]

LooO

BN

IFRBT4E5322 °

2

CBHN Licensing. Approvals
and Request Portal

BN .

[ LT = iy

& Trock Appication

5(H  Payrment Type Amount
1 Mirimum Capital Depesilt | S000D000

2 Applicotion Fass E0000

Tronsaction IO

Paymaer

WA LA 04 200NN BB WAFIELGED

RFBL04042033001544 MFBLE]
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1] Payrisant Type RPnael Transmetion 5 Payrmar

1 Minimum Copitol Daposit | S0000000 MFBU04042 03301696 MFBUZ)

CBHN Licensing. Approvals
and Request Portal 2 Appiication Fes 50000 MFBU0404200301834 MFBUZ0

[ T e

& Trock Appicotion

Complete Application

Lndly note that you will be unabie 10 update oppication detads once you

-

have completed cppication
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*

?i o

Application Submitted Successfully

{44480
|
1177;

-
»

S ————————————————————
After a successful submission of application, applicant to watch out for email notification on the
status of application from the LARP.
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